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CONTACT INFORMATION 
 
Contact Person(s):  
Department/ Church: 
Phone Number(s): 
Email Address(es): 
 
 
EVENT DETAILS 
Title of event: 
Organization sponsoring event: 
Date of event: 
Time of event: 
Location(s): 
Speaker(s) names: 
 
TECH DETAILS: 
Desired number of microphones: 
What kind of AV support is needed: 
Cameras: 
Sound only:  
Photography: 
 
RECORDING DETAILS (if applicable): 
Record start time(s): 
Record end time(s): 
AV/Multimedia product/service requested: 
Additional information: 
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